EMBASSY OF THE REPUBLIC OF THE PHILIPPINES
7 4 Y ¥ HHIE KEERE
TOKYO, JAPAN

NOTICE OF AWARD
Date: 20 July 2021

Sir:

Please be informed that, upon the recommendation of the Bids and Awards Committee
(BAC) of the Philippine Embassy in Tokyo, Japan, as contained in its Resolution
No.2021-003 dated 19 July 2021, the Philippine Embassy in Tokyo is awarding to the
Imperial Hotel the procurement contract of a hotel meeting venue in order for
the Philippine Ambassador to welcome the Philippine Olympic Delegation
headed by PSC Chairman William Ramirez on Thursday, 22 July 2021 at the
Imperial Hotel, in connection with the Tokyo Olympics 2020 to be held in Tokyo,
Japan from 23 July to 08 August 2021 for the total amount of One Hundred Forty
Two Thousand Four Hundred Fifty Japanese Yen (JP¥142,450) only, inclusive of
taxes and other lawful charges, subject to the Department of Foreign Affairs’ existing
accounting and auditing requirements and subject to the signing of the Contract.

Head of the Procuring Entity

Mr. Sho Okita
Assistant Manager, Personnel Office
Imperial Hotel, Ltd.
1-1 Uchisaiwai-cho 1-Chome Chiyoda-ku
100-8558
Tel.No. 03-3504-1111 ext. 4121
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Notice of Award (BAC Resclution No. 2021-003, Hotel Meeting Venue to Welcome Philippine Olympic Delegation)

5-15-5 Roppongi, Minato-ku, Tokyo 106-8537 Japan
Tel.no.(+81) 3-5562-1600 / Fax no.(+81) 3-5562-1603
http:/ftokyo.philembassy.net



IMPERIAL HOTEL It o

TORYO 1-1-1, Uchisaiwaiche, Chiyoda-ku, Tokyo

Main Tel: (03)3504-1111
Agreement for Banguet Reservation
_figreement ior banquet Reservation

Name of Banguet Embassy of the Philippines

Purpose of Banguet . Meeting I - 3 . .
Time and Date/ B Date Venue Time Style Number of Guests
Venue/ duly 22(THU), 2021 | KUSUNOKI 16:30~18:30 Rectangular 5
Number of Guests Table

* The terms of the Banquet Hall rental are in accordance with the “Confirmation of Reservation'

or “Estimate” made on July 19, 2021,

Contact Company Name Embassy of the Republic of the Philippines
Information Division
Contact Person Ms. Jackie Lon C. ONG
i 15-5, i, Minato-ku, Tok:
(Billing address) Address/Zip Code - Roppongi, Minato-ku, Tokyo
Telephone Number 080-7309-9251

* Billing address must be settled within 20days before the Banquet.

Texims of Payment Notwithstanding provisions of the Regulations, you shall pay the total cost related to the Banguet
Hall rental (minus any amounts credited as Partial Payment and/or Advance Payment) by the
fol]owmg date, either in cash or by credit card. * August 31 2021,

Any excessive costs will be settled by credit card authorization form post event.

Cancellation If you cancel your reservation, or if you postpone the date of the Banquet, we wiil bill you a
Cancellation Charge or Postponement Charge. In such cases, all or a part of any Partial Payment
and/or Advance Payment will not be returned you.

Regulations Regulations are on the reverse side of this Agreement.
We hereby agree to the Regulations of this Hotel (as stated on the reveree of this form) as if set forth above,

Compeny Name P“'”F’ﬂ“m‘l IN_JpPAN Imperial Hotel, Ltd
s: 5-15-5 ‘?O?PO” MIHA O-Ki ok,

JAPPN rTTA 9637 1-1-1, Uchisaiwaicho, Chiyoda-ku, Tokyo
Signature: W__’_\‘,\/ /}-}_‘

name: i name Kei Ayukawa
\

title: title: Deputy Director, Sales Office




-
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Regulations

The Imperial Hote) maimains General Rules for the Use of Banquet Halls formulated 1o prepare and ester for all kinds of banquets to the best intcrest and satisfoction of banquer hall patrons end
their guests. The client is condially nequesied to aote and comply with the provisions of the Rules stipulated below when ordering eur banquel services.

Articie 1. Banguct Hours and Services

Kindly make all Yy in ad with our giafl" in charge, 1o avsure 1kat the use

of the banguet hetl and related services, including the prepantion and removal of banquet facilitics

and supplies, will be completed within the predetermined spon of time.

Please comply with other rules of our hotel, enforced for te sake of more satisfaciory wifization

of our banguet services,

Cansequemly, when the use of the banquet hali and relaied services excood the agreed hours.

sddilonal charges will be required. However. there are secssions when we may oot be eble to
- _tmlnply wilh requents for an extension. .- o -

Article 2. Partial Payments

Upon seeeipe of your reservations, we may nequesi that you kindly moke partio) psyment and
specify the lime For senk of the £ pay

Tix amonit of said partial payment will b o ined ding 10 the specifics of your b

You shall make odvance poyment of the sotad estimated charges or tlie amount we specify by the
dlay wa: specify,

Article 3, Terors of Payment

1.

Artlele 4, C: flaik

Please note that the cost Tor the banquers (or the batance of the total coss kess deposil or payment)
must be seteled within 20 days afler the banques, eithver in cash or by bank transfer,

Should the deposii o payment exceed the actua) cos, the batance will be refinded within 20 doys
afier the banquet.

ond Postp Charges
When you coneel or postpane your reservation for your banquet, you will be requesicd to pay the
following charge:

Dane of Cancellation o Postponcinent Cancellation end Poxtponement Charges

Cantract dpte 10 181 doys before the doy of event 10% of dwe Conference Room Charge
180-121 days before the day of event 30%% of the usual soom chospe
12091 days hefore the day of event 50% of the vsusl room chorpe
" 90-61 doys before the day o evem B0% of dhe usue! room change
80% of the estimated cliaeges for

o3 befi i
1 days before the day of event ot bt sesvices

2 Kindly note that in the event of any damage of any of the articles memioged in the preceding
article, yav or any person nesigned fo cater for your banquer will be required 10 repoir the
damaged snicle o pay for the consequential damages.

Article 8. Pollcy on Use of Caterer
With prior consent of our hotel, the caterer you have directly eppointed may also conduc
5 for d ions and other requi provided that the hote! policy is followed &
10 the manner of bringing in ang taking cur of equipment or goods, the size of signboards, an
method and location of insialixtion, B

Article 9. Prolifhitcd
I Please refrain from any of the following. b1l of which ane forbidcs.
(1) Possession of pet animots such ns dogs, cars and birds:
(2) Possexsion of inflsmmable or other dangerous subsiances:
{3) Possession of malodorous substance;
4) Any canduct sunning countes to the Jaws, public order and custom or cawsing 2 nvisance u
other puests of opr hiotel;
(5) Enterisinment that causes Joud noise and/or vibrations:
(6} Relocotion of fixtures;
(7) Use of the banquet hall for any other purpose than thn speciticd and sgreed upon in making
he reservation:
(8) Any ather ael forbidden by law and other regulations:
(9) If an oftendee of o banquet, elc., shows signs of 3 contagious disease. which may odversel
affoct the healih of others, we ziny refuse the use of our focilitien.
2. I 2 cosiomer withes (o otiend n banguet, ete., and folls under the below-mentioned (1,23
forbidden categories: we will eancel such wpplicotion. ewn IF the applicant has alrcod:

provisionally received permission or further scek to matke application for the use of our focilities.
Kindly note all of the followlng are forbidden.
1. Appli from jzed crime syndi

2. Applications from exiremist groups.

3. Applications from anti-social groups.

Should o represeniative person make appliestion on behulf of any forbiddan group, as designalet
by the Prefectorn! Publie Safety pursuant to the Act on Prevention of Usjust Acts. by Organizec
Crime Group Membcrs or any ofher gnii-rocial groups (enscied March |, 1992) we may refuse it

oecept it.
3. I the Hote) determines that there is 2 subsiantial risk of inconvenience o7 onnoyance o other guest
or neighboring oreas due to g [ ek.. at.the impl of your banguet or am

0% timated eharges fi
30-i3 days belore the day of event oveiEe e il

oli reserved bangoet services
80% of the estimated charges for
10-1 days before the day of event ol res pa i
i h ft
Day of event Tolal extimated charges for

alf resered banquet services. -

#1n ndditicn to the sbove, we ghall include in billing any actun) expenses thet may bave been
incurred prior o liation, § without limitati Jughion cosis,

#iFor “edimated charges”. the most recent extimate will be applicd.

#5 Depending on the purpose of the function, you inay be requestcd 10 nygree 16 a contraet different
from the cbove.

Article §, Number of Chargeable Guesta

1

Please inform our g1afl in change, not dater than nnon of the day bofore the bangoet (excep
Sofurdays, Sundrys oad holidays), of the final, definite nomby of guesis Jor whom dishes and
drinks are 10 be prepared and served. We refer 1o thuse as chergeable puestx. Notwihsianding the
frevious sentence, and depending on the sature of the banguer, we may specify an aliernate time
ond daie when you shald inform us of the number of changeable gussts.

You will be requested (o pay all the chargeable guests even In the case the number of guests
ly the b i analler tam that made known to our 11T in charge before noon
on the previous day.

o, &

Arllele 6. Arrangements for Decarations and Entertsinment

L

Article 7, Daminges

Please ussipn @ caterer designated by the hotel for decorations. flower arrangenients, scoustics,
lighting, i music, receptions, or any other equipment or services. nexded for your
eveny,

11 you wish 10 nssign a calerer direetly appointed by you, kindly obiain the consent of the hotel in
advance in oeder tha 7 ts 13y progr hly. In such cose, your caterer moy necd
10 carry items in; earvy oul. place signboards and set up decorations, entertninment equipment, ¢ic.,
and shall need lo fodlow hoscl policy in order 10 peevent damoge fo carpets, walls and other hotel
propenty and 1o coondinate with other customers' schedules. Moreover, if the hote] detenmines
the necessity for boiel staff 10 give diceet guldence to youwr assigned caterer, a scperaic labor
charpe will become payable.

We requesi that you and 3l per ons assipnod 1o cater your banguet, including any calerers dircctly
appointed by you, tnke good caze not 1o cause sny damnge 10 the bulldings, stnactures, carpets,

walls, ceflings furniture nnd fixtores of our horel,

other event, your eyrplication for o reservation will be refused.

Article 10, Cancellation of Rescrvation

Should any of the followings occur. we mry cancel your reservation.

(1) Customers or guests sttending banguess. etc. () through 9) who coniravene or who thresten 1
contravene the ferms of this Apreement, and ia panicular the following Nos. 2 & 3.

12) Applicotion fiee: please tote that i you Kaif o make adwinte payment. o7 partial payment, by
the specified cut-ofl date. we may cance) your reservation. and request thas you pay a sun
equivalent 10 the Iosses that we incor in the event of such cancellution. If an incident relating 1
the preceding orticke (9) forbidden acts oceors, which results in cencelistion of the reservation
for the banque, etc., again you moy be required (o pay for any d

3) An ut of God: when » banguwt kall is rendered ilable due 1o norural disasier or 10 an:
other reason beyond our control, in sl cvent shall we be lisble for eny damages due to such ;
concellothon.

Article 11, Others

Kindly be advised tha in the event of a naturl disaster or olber emergency related to the safety o
gwests ond customers, we may sake an gency broadeast during  bang

Acticle 12. Validity of this Aprecnient
Tn the event of changes, revisions or any other relfevant modification with respect 10 this Agreemen
we confimm that we have agreed (o the of tis Ap end obtai i
wriling of by e-mbil the consem of the cther pany.

n

Article 13. Changes to the Terms

i These Terms foll under the lenms and conditions of te Civil Code of Japan. Each of these Term
shall be amended in nceordonce with the provisions of the Civil Code if there are reasonabl
wounds that confen 10 the genern interests of she customer.

2 Changey to these Terms will apply from the date of effect specificd m the time of publication b
posting the contents of the revised provisions oo 1lic Compamy’s designnted wobsite. In the even
of any such change to these Ternss, the custamer will be notified in writing or by e-mol of th

relevant changes.

*Food Allergy I the client needs advice regarding food allergles, he should notify the
sales coordinator.  Tn such cases, we will eadeavor to remove amy and all allergens during
the preparation of particular meals.  Since we cannot guarantee total removal, hawever,
sve will leave the final decislon of consumption to the discretion of the guest,

July 2021



EMBASSY OF THE REPUBLIC OF THE PHILIPPINES
7 4 Y HAE kB
TOKYO, JAPAN

NOTICE TO PROCEED

Date: 20 July 2021

Sir:

Please be informed that pursuant to the ‘Notice of Award dated 20 July 2021
issued by the Philippine Embassy in Tokyo, the Imperial Hotel is hereby given this
Notice to Proceed for the procurement of a hotel meeting venue in order for the
Philippine Ambassador to welcome the Philippine Olympic Delegation headed
by PSC Chairman William Ramirez on Thursday, 22 July 2021, in connection with
the Tokyo Olympics 2020 to be held i in Tokyo, Japan from 23 July to 08 August
2021 for the total amount of One Hundred Forty Two Thousand Four Hundred
Fifty Japanese Yen (JP¥142,450) only, inclusive of taxes and other lawful charges.

This Notice is issued in accordance with the requirements of Republic Act No.
9184 othervvlse known as the “Government Procurement Act of 2003."

Head of the Procuring Entity

Mr. Sho Okita
Assistant Manager, Personnel Office
imperial Hotel, Lid.
1-1 Uchisaiwai-cho 1-Chome Chiyoda-ku
100-8558
Tel.No. 03-3504-1111 ext. 4121
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5-15-5 Roppongi, Minato-ku, Tokyo 106-8537 Japan
Tel.no.(+81) 3-5562-1600 / Fax no.(+81) 3-5562-1603
http://tokyo.philembassy.net



