EMBASSY OF THE REPUBLIC OF THE PHILIPPINES
74 Y ¥y SR ARERE
TOKYO, JAPAN

NOTICE OF AWARD
Date: 23 August 2021

Sir:

Please be informed that, upon the recommendation of the Bids and Awards Committee
(BAC) of the Philippine Embassy in Tokyo, Japan, as contained in its Resolution
No0.2021-008 dated 19 August 2021, the Philippine Embassy in Tokyo is awarding to
the Tokyo Prince Hotel the procurement contract of a hotel meeting venue in
order for the Philippine Ambassador to welcome the Philippine Paralympic
Delegation headed by PSC Commissioner Arnold Agustin on Wednesday, 25
August 2021 at the Tokyo Prince Hotel (Azusa Room), in connection with the
Tokyo 2020 Summer Paralympic Games to be held in Tokyo, Japan from 24
August to 05 September 2021 for the total amount of Twenty Two Thousand
Japanese Yen (JP¥22,000) only, inclusive of taxes and other lawful charges, subject
to the Department of Foreign Affairs’ existing accounting and auditing requirements
and subject to the signing of the Contract.

Very trul yours\,

Mr. Yasuhiko Tominaga
General Manager, Banquet Sales
Tokyo Prince Hotel
3-1-3 Shibakoen, Minato-ku,
Tokyo 105-8560 Japa
Tel.No. 03-3432-1111/Fax:03-3434-5551
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Agreement and Application for Banquet/Event Use

This Agreement and Application for Banquet/Event Use ("Event Agreement”™) between the parties
ldentified immediately below as Client and Hotel is intended to be helpful to both you and us and
result in your satisfaction with our performance.

Client Name Hotel Name
Ambassador Jose C. Laurel V Tokyo Prince Hotel
Embassy of the Philippines (Collectively, "Hotel" or "we" or "our”™ or "us")
Client Mailing Address Hotel Address
5-515-5 Roppongi,Minato-ku, Tokyo,Japan 3-3~1,8hibakoen, Takanawa, Minato-ku, Tokyo,Japan
Client Contact Name and Title Hotel Contact Name and Title
Ms. Jackie Lou C. Ong Masato Nakajima
E-mall Address E-malil Address
l.o il t ma-nakajima@princehotels.co.ip
Phone: +81 (0) 3 5562 1160 Phone: +81 (0) 35400 1121
DATE & ROOM 25 August, 2021 AZUSA 11:00~13:00
NAME(S)
*Set-up will be ready one (1) hour prior to the scheduled start time.
*The lunch will be served in the meeting room on 12:00
NAME OF FUNCTION| Meeting Room
NUMBER OF GUESTS| 6 (Minirum Requirement : - )
SET-UP STYLE
Guest Room Block ’//
INVOICE TO *Name of corporation or organization (hereafter referred to as " Client ™)
: Ambassador Jose C. Laurel V
Embassy of the Philippines
Person in charge + Ms. Jackie Lou C. Ong
Address : 5-515-5 Roppongi,Minato-ku, Tokyo,Japan
Telephone Number : +81 (0) 3 5562 1160
PAYMENT Please pay the remaining balance for the actual banquet/function upon check out by the
person in charge.




CANCELLATION In case of banguet/function cancellation or change of date, the Client will be charged a

POLICY cancellation fee or a change-of-date fee pursuant to the Terms and Conditions for Usage
of Banquet Halls (separate sheet). However, if Paralympic Games are postponed or]
cancelled by the Government of Japan, this "Terms and Conditions" are not applied to this1
cancellation.

Entire Agreement: This Event Agreement (including appendices and exhibits signed by the parties and
attached hereto, if any), upon signature by both parties below, constitutes the entire agreement between
the parties and may not be amended or changed unless done so in writing and signed by the parties.

If this Event Agreement or any attachments thereto are returned signed but with changes, it shall not
constitute an acceptance, but rather a counteroffer by you that may be accepted or rejected in writing

by us in in our sole discretion. Once both you and we sign this Event Agreement, all provisions reserved
on your behalf will be confirmed and therefore subject to the terms of this Event Agreement.

Each party expressly agrees and warrants that the undersigned is authorized to sign and enter into
this Event Agreement on its behalf.

EACH PARTY AGREES THAT IT HAS READ AND UNDERSTANDS THE ABOVE INFORMATION,

AND AGREES TO ACCEPT THE TERMS SET FORTH HEREIN.

ACKNOWLEDGED AND AGREED : ACKNOWLEDGED AND AGREED :
Ambassador Jose C, Laurel V . Tokyo Prince Hotel

/
By: {Signature)Xé%”' \_ "’*"*‘V'R/ BY: (Signature) q/. 7;;»:‘»»57@&’
/N N /7 g{
Name: / 'V Name: Yasuhiko Tomina
JOBE C. LAUREL V
Title: Armbassacior Tide: General Manager of Bangquet Sales

Date: 2 5 AUG 2091 Date: 24 Aug, 2021




CANCELLATION In case of banquet/function cancellation or change of date, the Client will be charged a

POLICY cancellation fee or a change-of-date fee pursuant to the Terms and Conditions for Usage
of Banquet Halls (separate sheet). However, if Paralympic Games are postponed or
cancelled by the Government of Japan, this "Terms and Conditions" are not applied to this
cancellation.

Entire Agreement: This Event Agreement (induding appendices and exhibits signed by the parties and
attached hereto, if any), upon signature by both parties below, constitutes the entire agreement between
the parties and may not be amended or changed unless done so in writing and signed by the parties.

If this Event Agreement or any attachments thereto are returned signed but with changes, it shall not
constitute an acceptance, but rather a counteroffer by you that may be accepted or rejected in writing

by us in in our sole discretion. Once both you and we sign this Event Agreement, all provisions reserved
on your behalf will be confirmed and therefore subject to the terms of this Event Agreement.

Each party expressly agrees and warrants that the undersigned is authorized to sign and enter into
this Event Agreement on its behalf.

EACH PARTY AGREES THAT IT HAS READ AND UNDERSTANDS THE ABOVE INFORMATION,

AND AGREES TO ACCEPT THE TERMS SET FORTH HEREIN.

ACKNOWLEDGED AND AGREED : ACKNOWLEDGED AND AGREED :
Ambassador Jose C, Laurel V. Tokyo Prince Hotel

\
r'd ._
By: (Slgnature) = 2“"”'r'-'-vk/ BY: (Signature)
L
Name: / \ Hiv Name: Yasuhiko Tominaga
JORE C. LAUREL V
Title: Aevinassasdor Title: General Manager of Banquet Sales

Date: 2 5 AUG 2091 Date: 24 Aug, 2021




Please note that the Hotel stipulates the following provisions for the use of banquet halls:

1. Hours of the banquet and additional raom charges
Regarding the hours of using the banquet hali, we ask that the User end the use of the hall
within hours arranged in advanced by the User and the Hotel staff, including the hours
required for i Jon and ! of equipment.
The use fee for the banguet hall applied to the agreed hours (hereinafter the *Banquet
Hours*) from the start through the end of the banquet (induding hours spent in installation
and removal) is induded in the prescribed room charges but the User shall pay additional
room charges If the hours of use exceed the Banquet Hours, Please note, however, that In
SOrRe cases we may not aocept the extension of the hours of use.

2. Application fee
The User shall pay an 1fee with a | t date at the time of
reserving the banguet hall. The amount of the application fee is presented by the Hotel
e ofthe b

3. Upﬁ'omfee(Destit)
The User shall pavmesunumdamntpramwmeﬂotdwmﬂnﬁembed
period designated by the Hote!

4. Payment

We ask that the User pays any and all expenses (I the User pays the application fee and
upfront fee, the remalning amount thereaf) for the banquet and the event (herelnaRer the
“Banquet, etc.*) by means of a bank remittance or in cash within one month from the end
of the month when the Banquet, etc. are held in with the request of
the Hotel. We return any surplus of the appfication fee and the upfront fee by the above
designated payment date by a bank remittance or in cash. We refrein from recelving any
conslderation, etc, ather than the presaibed charges.

5. Calcutation of the number of fee-charging persons
Users shall notify the Hotel staff of the number of persons (hereinatter the “Fee-Chargling
Persons”} who are catarad for maals, etc. at least three days prior to the date the Banquet,
etc. Is hetd. Please nate that even if the number of attendee on the date the Banquet, ete.
Is held Is less than the number of ing Persons notified, the User shall pay the
charges for the notified number of Fee-Charging Persans.

-]

. Cancellation fee and date changmg fee
In the case the Usar cancels the confis
changes the date of the confirmed Banguet, etc., meUseshallpayﬂ\eCamellabonFee
or the Date Changing Fee as follows;

. RS- SRY o L T — Rt
The Date tha User notifled the mmmummm«m
ancellation or changing date for 3' =S ‘,I,_WWMET.. e
tha confirmed Banquet, =ic. tothe | ) i 1
MHotel Lorge Size Banquet Hall*1 Other Size Banquet Room*2 !
Feom the date the retervationof | 10%of tha Regular Banquet !
the gvent confirmed by the Userto | Room Rental Rate an the Not Applicable
161 days prior to the event [ HowiTasea )

|
180 to 121 days prior to the event 30% of the Regular Banquet Room Rental Rate on the Hotel Tariff

1Y to 91 days prior to the event mamwmmmmmunmmmewnﬂn

90w61 days prior mf.heevem soxcnm Rmbrsmquemm Iemama!eonlhenmelhyllf

3010 31 thays prior to the event

! e

1

wmsxdav:woru!huvem I Sl)ﬁm the event
; - .
.

10days 10 3 day prior to the evenl F 80% of the total estimatad amaunt for the event

Qnmdafterlhedayofﬁlewem " "

NoShow/ No - ) 200% ofthe tata estinsted smoome for the eve '
*1targe Ska Banquet Halls are definest a8 B60sqm or larger,
;;mmmm;mmmmwmmanﬂ.mummwmwwamm
S20ther Stra Rooms are defined 23 banguet fachities which axe not defined as Lange Stze

Banquet. e Banguet Hall
’ﬂn&wahﬂaﬂonofwm&g,wﬂu Mm&mwmﬂem?ﬁﬁmw&
mmmmmmmmmm Canceflation Fee

wmmmmmmmmmmmuumdmmuu
for equivalent amount #s the gosts Incurmed

7. Atrangements of decorations, enherlalnments sounds and llluminahuns
Regarding the Banquet, etc. ~related di
hostesses, sounds and Bluminations, please use memrnpawdeﬁgnawdhvu\eﬂotel Ir
the User requests a thind party other than the company designated by the Hotel o amange
them, we ask that the Uses places a direct order thereof with the third party only after
obtaining pricr approval fram the Hotel, This is to ensure the Banquet, etc. can be
menaged smoothily.

8, If the User uses a company other than the mmpany deslgnated by the Hotel
Regarding the bringing In or out of the , S0UNdS
and Buminations, et:rdmdwﬁeaamuet,embymemhdpartyreqmeddlrecuyby
mellserundermappmva!ofmeﬂwdlnmeweoedmpmmph or the size of

, the method for installation, the place of
ofhours|u. ..a:.,meuwshallnoﬁfvﬂlel-lotﬂsmﬂ‘lnadvanm
andmenmakearrangementMmmeHntdstszlnmsrgafd,plmnutematlftheUser
does not make armngaments with the Hotel, we may request the User to remove the
aforementioned equipment.

9. Request regarding sounds
If{oud sounds, such as the performance of musical instruments, are expected, the User
shall noﬁhrmeHdbe!SBlaReprsenmIn advance. Please note, howaver, that the
totel may request the User refrain from the use of loud sounds depentding on the use of
ather room In the vidnity.

10. Compensation for damage
The User shal] take zl! necessary pretautions to ensure that no damage is caused to
Holﬂ facilities, fixtures or fittings by the Usar, gussts of the Liser attending the 8anquet,
etx., contraciors requested direcly by the User, or ather persons related to the User. If
hotd’sradlﬁsorﬂxmreandﬁmngsam braken or damaged, the User, the contracter
requested directly by the User or guests attending the Banquet, etc, orotherpersnns
related to the User shall make repairs thereof or pay for d

11. Prohibitions anrd other matters
Users shall refrain from conducting the following acts prohibited by the Hotel;
1) Bringlng in pets, etc. other than a gulde dog, service dog or hearing dog
2) Bringing In ﬂﬂngsmmqerm-ate lameswnds
3) cibde or bsta and dangs goods

such asﬂrea:mser swords

4) Bringing In foul smelling substances

5) Acts that are against laws and regulations or public order and merals, and
behaviors casing undue Inconvenlenoe to other guests

6) Moving, damaging or defacing fixtures and fittings of the Hotel

7) Bringing In food, etc.
Use otrzrthunmepmposeofusemhedattheumnfrservaﬂm

9) Acts prohibited bylsws and regulations

10) Other rratiers offered by the Hotel when the Banquat Terms of Use is signed

12. Reasons for rejecting an agreement on holding the Banquet, etc.
If the appiicant, the organizer or the scheduled attendee of the Banguet, etc. applied far
falts under any of the following ltems, the application shall be rejected;

1) When the persan is ber of a aime syndi: a crime syndicate-related
company / organization, “sokalya®(a corporate racketeer), a radical
organizztion ar cther antisacial forces, or 2 person equivalent thereto
(hereinafer collectively the *Crime Syndicate, etc.”) or member concermed

whose
a:ﬁwﬂsarewmd!edbyaCﬂmSyndiwte,euc. or person concemed with a
Crime Syndicate, etc.
3)Whenaboardmmber(meanbgadvector an executive officer ar a person
e, or a person voncemned of the parties a
membedaCﬁmeSyndnte,eu:craparsmcnmﬂdwnhaOmle
Syndicate, etc.
4) When the person conducts beh caysing cor
inconvenience to ather guests of the Hotel.

5} When the person makes 2 violent request or demands a burden beyond the
scope deemed reasonable against the Hoted and the employees of the Hotel.
6) When the person conducts or setpectedwmnductpmtstadmﬂuaganst

or harass the ar the dees of the etc, thereby causing
orthreatexhgta cuse undue Incorrvenience to other guests and nelghboring
areas.

iy undue

13. Temmination of the agreement
(1) Please note that the holding of the Banquet, etc. may be rejecied in the following

cased;
l)\\;vldhmepmviﬁmssetforﬁﬁnmﬁehmsofweaemormaybe

2) When the Hotel considers that guests attending the Banquet, etc. may adc
agalnst laws and regulations or publxcorder and morals, or may cause undue
inconvenience to other guests

3} When it Is found that the org or the of the etc. falls
under any of items of the above 12 {Even if such a fact is sound after
reservation or during the use of the banquet hall, use of the bangquet hall shali
be terminated from that point forth.)

4) When the application fee set forth in the above 2 and the upfront fee set forth
in the above 3 is not paid by the designated date

S) When the banquet hall cannot be used safely due to a disaster or other
ncidents net attributable to the Hote!

(2) Should the Banquet, etc. be rejected on the rounds of any of the conditions 1) to 4)
above, the User shall pay any rdlated damages incurred by the Hotel.

14. Consultations .
Any question ansmg in connection with matters not stipulated in these Tenps of Use or
of the hereof

any with the interp
shdlbesetﬂed‘ ¥ i ety the User and the Hotel in good faith, 1t
dlbewﬂerstnudbvtzﬂpamamatmsﬁlglshmaﬁm&mwidedformfem
purpns&onlv andulatmlsagreelwltvswndudedmmmlapanmderhpamalaws

Shotdd a disags arise that Ath in & court, the issue will be settled
ata oourt, under Jap  faws.
15. Modifications

The hotel mey modify or revise (hereinafter “modifications™) this Terms of Use,

The user(s) should be informed of the modification three (3) months prior ta the effective
date with details; Implementation of the modification, contents and effective date, via postal
servioe, E-mait or other suitable ways, and the modified Terms of Use shall be applied to the
user(s) once it's effective.

<Handling of Personal Information>
Details on the privacy poficy can be i
www.princehotels.co.jp/ fpri

g rom the ok
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NOTICE TO PROCEED

Date: 25 August 2021

Sir:

Please be informed that pursuant to the Notice of Award dated 23 August 2021
issued by the Philippine Embassy in Tokyo, the Tokyo Prince Hotel is hereby given
this Notice to Proceed for the procurement of a hotel meeting venue in order for
the Philippine Ambassador to welcome the Philippine Paralympic Delegation
headed by PSC Commissioner Arnold Agustin on Wednesday, 25 August 2021,
in connection with the Tokyo 2020 Summer Paralympic Games, to be held in
Tokyo, Japan from 21 August to 05 September 2021 for the total amount Twenty
Two Thousand Japanese Yen (JP¥22,000) only, inclusive of taxes and other lawful
charges.

This Notice is issued in accordance with the requirements of Republic Act No.
9184, otherwise known as the “Government Procurement Act of 2003.”

ead of the Procuring Entity

Mr. Yasuhiko Tominaga
General Manager, Banquet Sales
Tokyo Prince Hotel
3-1-3 Shibakoen, Minato-ku,
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