EMBASSY OF THE REPUBLIC OF THE PHILIPPINES
7 4 ) ¥y HHE AMEE
TOKYO, JAPAN

NOTICE OF AWARD

Date: 05 August 2021

Sir:

Please be informed that, upon the recommendation of the Bids and Awards Committee
(BAC) of the Philippine Embassy in Tokyo, Japan, as contained in its Resolution
No.2021-005 dated 04 August 2021, the Philippine Embassy in Tokyo is awarding to
the Conrad Hotel the procurement of a hotel meeting venue in order for the
Philippine Embassy headed by the Ambassador to host farewell/appreciation
meeting and dinner for the members of the Philippine Olympic Delegation on
Saturday, 07 August 2021 at the private room in Cerise Restaurant located at the
28t Floor of Conrad Hotel, in connection with the Tokyo 2020 Olympics being
held in Tokyo, Japan from 23 July to' 08 August 2021 for the total amount of
Twenty Thousand Japanese Yen (JP¥20,000) only, inclusive of taxes and other
lawful charges, subject to the Department of Foreign Affairs’ existing accounting and
auditing requirements and subject to the signing of the Contract.

Very trlly yours,

Head of the Procurihg Entity

Ms. Shweta Punjabi
Assistant Sales Manager
Conrad Hotel, Tokyo
105-7337, Tokyo, 1-9-1 Higashi-Shinbashi,
Minato-ku, Japan
Tel.No.: +81-3-6388-8000/+81 3 6388 8255
Email: shweta.punjabi@conradhotels.com

ljPage
Notice of Award (BAC Resolution No. 2021-005, Venue for Philippine Embassy’s Hosting of Farewell/Appreciation Dinner for Philippine
Olympic Team)

5-15-5 Roppongi, Minato-ku, Tokyo 106-8537 Japan
Tel.no.(+81) 3-5562-1600 / Fax no.(+81) 3-5562-1603
http://tokyo.philembassy.net



Conrad Tokyo
CONFERENCE AND EVENT AGREEMENT

This Conference and Event Agreement (*Evant Agreement”) betwean the parties identified immediately below as Client and Hotel is Inlended to be
helpful to both you and us and result in your satisfaction with our performance.

Client Name: Embassy of the Phifippines Hotel Owner Name: MT & Hiton Hotel Co., Ltd cumrently trading
("You" or “you" or “your” or “Cllent™) as

Hotel Name: Conrad Tokyo
(collectively, “Hotel” or “we” or "our” or "us”)

Client Mailing 5-15-56 Roppongi Minato-ku, Tokyo 106-8537 Hote] Address: 1-8-1 Higashi-Shinbashi,
Addrasa: Minato-ks, Tokyo
105-7337 Japan
Client Contact Name: | Ambassador Jose C. Laurel V Hotel Contact Shweta Punjabi
Name:
Title: Ambassador Title: Asslstant Sales Manager
E-mall address: cultural@phitembassy.net E-mail address: Shweta Punjabi@conradhotels.com
Phone: {03) 5562-1588 Phone: +81(0)3 6383 8265
Fax: Fax: +81(0)3 6386 8244
TR R kT S e (R R R e R D DR B RRS  Bye W S T
Event Agreament Name of Event Phillppine Embassy Meeting
Issue Date: (“Event”):
Event Date[s): August 07, 2021 Post to Reader TBA
Board As:

We are pleased to reserve the following amangements for your Event. Please review the detailed information cutlined within to assure that this
accurately reflects your requirements:

Event Detalls:

i ".'__—f:'_._ _'uﬂ. 8 A

“Saturday, August 07, 2021 / 18:00-20:00

Ttems Unit Price | Hours Total Price Remarks

Meeting Room Rental at JPY 10,000 per hour
Meeting at Cerise PDR JPY 10,000 02 JPY 20,000 (tax exempted)

Breakdown of Total Anticipated Revenue

SummanylOfiTotallAnt!
~ Total Anticipated Function Revenue
(bnclusive of tax and service charge)
Total Anticipated Accommodation Revenue
(Inclusive of tax and service charge)

Total Anticipated Revenue ¥20,000
(Inclusive of tax and service charge) ’

Performance Damagss {see Cancellation and Performance Poficles in the attached Standard Terms and Conditions)
If you elect to reduce the minimum numbars of pre-booked bedraom accommodation, pre-booked delegate requirements, pre-bocked meeting room
hire and/or pre-booked F&B before the Amival Date, then you will be assessed liquidated damages on the following basis;

ALLOWANCE
Between 02 days prior to anival and day of arival — any reductions in the exisling arrangements are fully charged.

If the Event is held, but we do not realize the Tota) Anficipated Revenue (as adjusled, if any, pursuant to this clause) from your Event, you agree to
pay performance damages. The damages owad will be the amount necessary for us to recslve no less than 100% of each minimum revenue
guarantee listed In the summary table abave, plus applicable national and local taxes; provided, however, that if you properly reduced your pre-
booked commitments in accordance with this clause, each appticable minimum revenue guarantee listed in the summary table above shall be
reduced in a corresponding manner.

BWHAPAC CONF/EVENTS AGT 1



Full Cancellation Damages (see Cancellation and Performance Policles in the attached Standard Terms and Conditions)

Cancellation between 05 Aug 2021 and date of arrival JPY 20,000

Payment Breakdown (see Terms of Payment)
You do not currently have credit facflities with Hitton Worldwitde or us.
[100] % payable on ar before 07 Aug 2021.

Any remaining amounts generated over and above the contracted amount will be paid within 10 business calendar days of issue of final Invoice.
All percentages above refer to the Total Anticipated Revenus, exclusive of applicable nationat and local tex.

Payment Instructions
Payments can be made by major credit card as per the Standard Terms and Conditions (see Terms of Payment),
ot by Bank Transfer to the following details:

Beneficlary Account Name: MT & Hiiton Hatel Co. Ltd.
Account Number: 1143386
Bank / Branch Name: MUFG Bank, Ltd.
Branch Name: Toranomon-chuo Branch
Address of Bank: 1-4-2 Toranomon, Minato-ku
Tokyo, Japan
105-0001
SWIFT CODE: BOTKJPJT

Please send your remittance advice direct to the Accounts depariment or fax on +81(0)3 6388 8244, stating the invoices being pais and date of
payment to our account

KINDLY QUOTE THE BOOKING NAME AND ARRIVAL DATE ON ALL CORRESPONDENCE.

Entire Agreement: This Event Agreement, together with the Standard Terms and Conditions (aftached hereto and incorporated hersin by
reference), appendices, addenda and exhibiis attached heveto (if any), upon signature by both parlies below, constitutes the entire agreament
between the parties and may not be amended or changed unless done so In writing and signed by the parties. If this Event Agreement or any
“attachments thereto are retumed signed but with changes, it shall not constitute an acceptance, but rather a courderoffer by you that may be
accepted or rejected in writing by us in our sole discretion, Once both you and we sign this Event Agreement, all provisions reserved on your behalf
will be confirmed and therefore subject to the terms of this Event Agreement,

The undersigned expressly agree and warrant that they are autherised to sign and enter info this Event Agreement on behalf of the party for which
they sign.

ACCEPTED AND AGREED TO: MT & Hitton Hotel Co., Ltd, curently trading as Conrad Tokyo, by Andy
Embassy of the Phllippines Deng as Commercial Director

; f_‘;_'-__,’“ﬁ_ Lo 4 )
By: ' : By:
Toranm Signaturs =
neme: _H-E- Jose C. LAUREL V Neme: Andy Deng <—/

Title: Ambassador Title:  Commercial Director

07 August 2021 oo 11/2/ 2021

Dated:
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STANDARD TERMS AND CONDITIONS

DEFINITIONS USED IN THIS CONFERENCE AND EVENT AGREEMENT

Arrival Date means the first date that you will arrive et the Hotel for the Event,
as spacified In the Evenl Agreement.

Client, You, you ¢r your means the person or legal entity respongible for
commissioning and payment of the Event, ss specified In the Event
Agreement.

Event means the booking using an area of our event space, public space,
bedrooms, facilitias and/or food and beverage ("F&B"), specific detalls of which
are set forth In the Evant Agreement.

Event Agresment means the portion of this agreement that sets cut the
details of the Event {as produced by cur appropriate C&E sales system, ©.g.
GEM, Dealphl, C&8 Databass)

Event Agreemaent Issue Dale means the date that this agreement is sent by
us o you, as set farth in the Event Agresment.

Event Planner means the person designated In the Event Agreement who is
the event plenner, meeting planner, travel agent, or professional conference
organiser that performs services that resull in you booking business at the Hote!
and who is elgible to recelve the Event Plenner Bonus as sel forfh in the Event
Agreement,

Hilton Wortdwide means Hiton Workiwida, Ine.

Hotel, we, cur or us means the entity who awns the Hotel where the Event
wik take place, as set forth In the Event Agreemsnt,

Planner means the meeting planner, travel agent, professional conference
organiser or other agency as designated in the Event Agreement that parfanns
seivices that result in you booking business at our Hotel, and who Is efigible to
be rewarded by us with the commission payment as set forth In the Event
Agreement.

Schaduls of Events means an appandix to the Event Agreemsnt that sets out
additional specific detalls of an Event.

Standard Terms and Conditions mean the following tarms and conditions
that supplernent the Event Agreement.

ALL RATES ARE QUOTED IN JAPANESE YEN
A - TOTAL NUMBER OF BEDROOM NIGHTS RESERVED

Bed dat llocations, room types, rates and release dafes
{where appropriate) are sot out in the Event Agreement.

All badroom rates are quoted exclusive/ Inclusive of buffat breakfast and
sxclusiva/ Inclusiva of applicabla national and lacal taxes, unlsss stated
otherwise in the Event Agreement.

Currently, national and lical taxes on bedroom rales are prevailing rate.
Please note that bedroom rates of tax are subject to change and you will be

le for payment of taxes applicable et the time of your Event {(as well
as any bedroom rate increases resulting from tax increases).

B~ DELEGATE PACKAGES

All delegate packages fhat include bedroom accommodstions are quoted
excluslve of buffet breakfast and Inclusive of applicable national and local
1axes, unless stated otherwise in the Event Agreement.

Currently, nalional and local taxes on delegate packages are prevailing rate.
Please nots that delegate packages rats of tax are subject to changs and you
will be responsible for payment of taxes applicabio at the ime of your Event
(as well as any rate increases resulting from tax increases).

C - FUNCTION DETALLS

This Event Is based on the meeting room hire schedule and function details of
the Event as set forth in the Event Agresment.

All F&B rates and meeling room rates are quoled Inclusive of applicable
national and local taxes, unless stated atherwise in the Event Agreemant.

Currently, national and local taxes on FAB rates and meeting room rates ate
10% from 2018/0ctober. Fisase note that F&B rates and meeting room rates
of tax are subject to change and you will be respansible for pryment of taxes
applicable at the time of your Event (as well as any rate increases nesulting
from tax increases).

1. OPTIONDATE

1.1. You are requasted to reviow, sign and rstum this agreement to us within
7 days of the Event Agresment Issus Date, unless e different option date is
stated In the Event Agreement. We reserve the right 1o release your feniatively
reserved bedrooms and facilitles, or to review our rates, ¥ we do not receive
your signed agreement by the applicable due date, No canceliation fee shall
apply in such circumstancas. i other enquiries are recelved for the same
dates of your proposed Event, wa may contact you earlier for confirmation, at
aur sole discrefion,

2, RESERYATION METHOD {APPLICABLE FOR BEDROOM ONLY)
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2.1. Al the bedrooms provided for In your Room Block will be reserved on a
definite basis far you upon sining and retuming this agresment o us.
Reservations may be mede either by your attendees via the Inlemst
using the Personalized Online Group (POG) Web Page (please visit
hitp:/fwww.hillon,com/GroupPage to create your POG Web Page at least 7
days prlor to when housing is schedurled 1o open); or via a rooming Nst. [f you
intend to use a rooming fst, please contact your designated event manager
and request an Excal templats to creato your reoming kst,

2.2, Hiton Worldwide offers diract download into many holel reservation
systems using RAPID! (Reservation Automated Processing input and
Defivary). Please contact your designsted event manager to detemine I
RAPID! Is avallable for your Event.

2.3, Atlesst 14 days prior to your Anival Date, you shall provide 1o us either
{i) individual reservations by means of a POG, or (i) a rcoming list detafing
names of attendees for each bedraom type and date of amival and departure.

24. Wa resewve the right to charge an administrative charge for rooming lists
that are recelved after the date noted above. If you fall to provide such
roming #sis to us by such data, you may continue to hoid the bedrooms by
making advanced payment in full of the Tetal Anticipated Badroom Revenue.
If you fail 1o ether provide such rooming lists or make advanced payment in
full of the Total Anticlpated Bedroom Revenue by suth date, wa will be entifed
{but not obliged) to release al or any such unconfirmed rooms in our sols
discretion, Rooms released in tiis way shal be covered by the
Performance/Reduction In Numbers clausa below.

2.5. Your advance payments and deposits will ba refundad by us to you
within 30 days after completion of your Event if bedrooms you pakd for In
advance were laler pald for by your atiendees,

2.6. Hiton Worldwide's oniine Guaest List Manager (GLM) allows groups to
view and manage guest ksts as well as view room count summariss for thel
room block. Please contact your designated event manager to datermine if
your Event Is efigible for GLM.

2.7. K you request that we provide you and/or your representative(s) with
to guest ion information pertaining 1o your attsndees who have
reserved rooms at aur Hotel as past of your Room Block, then you certify that
you have already obtalned, or will obtain, consent frem each of your attendees
for our Hotel or Hiton Woridwide to provide to you andlor your
p five(s) such atlendee’s resarvation information, and you further
agree to reimburse us and Hiton Worldwikie for any costs, damages, fees of
expenses of any kind arising fram any claim(s) by an attendes relating to our
of Hiton Wordwida’s disclosure of any attendes’s reservation information to
you and/for your representative(s).

3. DEPOSIYS / CONFIRMATIONS | EARLY CHECK OUT FEE

3.4. In order to confiim a bedroom assignment for your aftendees {if
applicabls), we will requira them to provide a first and last night's deposit,
refundable up to 14 calendar days in advance of Arival Date, after which due
date the deposk Is non-refundable. A major credi card that we accept can be
used by your aflendees fo estabish prepayment Wae will advise your
attendess which major credits are currently belng accepted by our Hotel. All
credit cards used to prepay will be charged Immedtately,

3.2. In the event that an attendee who has requested a room within your
Room Block checks out prior to he altendee’s resarved check-out date, we wik
charge an early check-out fee. Atlandses wishing to avald an early check-out
fee shoukl advise us at or befare check-In of any chengs in planned length of
stay. We wil Inform attendees of the early check-out charge upon check-in
and we request thet you afso Inform your attendees of the charge.

3.3. Check-ln time Is 15:00; check-out time & 12:00. Early check-in and late
check-out are subject to avaRabTity and approval by our Front Desk. We will
chasge an eary check-in feo and a late check-out fee. Attendees wishing to
avold a late check-out fee should advise us at check-in of any nesd for sn
extended check-out ime,

4. TERMS OF PAYMENT

4.1. U you have eslabished sufficient credit faclities with Hiton Workdwide or
us, you agree > pay an nkial deposit (if applicable) as set out in the Event
Agresment no later than 10 days after your recelpt of this final signed
agreement from us. Payment of tha remaining balance will be due within thity
{30} days after recalpt of the final bill.

42. If no credit facilties are agreed with Hiton Workdwide or us, then the
folfowing shall apply:

4.2.1.if the Event is toking place within 30 days of the Event Agreement
Issue Date, full pre-payment of the Total Anticlpated Revenue plus
applicable natianal and focal taxes is payabla upon confirmation.

4.2.2.1f the Event Is taking place more than 30 days prior & the Event
Agraement Issue Date, a deposit of 20% of the Total Anticipated
Revenue plus appiicabla national and focal taxes will be payable upon
canfirnation, with the full remaining balance plus applicable national and




local taxes being dus &nd payable no later than 30 days prior to the

Aurival Date.
4.23.1f there are ncreases In the number of dalegates afler the
agreement s signed by both parties, then ful pre-pay of such

additiona! charges plus applicable national and local taxes must be pald
prior to the Arrival Date.

4.24.No later then 14 days prior to the Arval Date, you will provids us
with & valid credit card that we may chargs for all estimated masier
account charges, as well as any F&B or other services not expressly set
out In the Event Agresment but made evalable on requast by or on
bohalf of you during the Event.

4.25.We may apply diiferent paymant tarms as set out in the Event
Agreement, in which case the different payment terms as set out in the
Event Agn shall take preced ovar any confiicting payment
terms contalined in this clause,

4.3. If you prefer, all tharges can be pald by o major credit card that we
avcept. Please contact us for a then-current list of those major credits that our
Hotel accepts as of the Event Dates, Cunantly, Hilton Worldwide accepts
MasterCard, Visa, Diners Club, American Express and JCB International.

4.4, As a conditlon for us to accept your credk card as an approved form of
payment for your master account charges, you agree to abide by the dispute
resolution prosedures described in this agreament below, which require that
any disputes thal you may wish to ralse with respect fo any master account
charges must first be addressed diractly by you and the Hetel, in which cass
tha partiss agree o work In good faith to resolve any such disputed invoices in
a timely manner. For the evoldance of doubt, you agrea that you wil not avall
yourself of your credit card issuer’s procedutes for recalving a temposary credit
for disputed charges arsing from your ¢redit card transactions with us
{commonly refarred to as a "chargeback™).

4.5. Wa ressrve the right to check your crodit status at any time before the
commenceamsnt of the Event, and ws reserve the right ¥ increasa the amount
of deposits and/or pre-payments should there be a negative change in your
mcbl status. You expressly consent to our conducting any such credit
checks.

4.6. Accounts 30 days past due will be charged inlerest at a rate of 4% above
the Barclays base rate (or any local base rate equivalent) per month or the
maximum rate alowable under applicable law or regulation (whichever ks
lowar), If any charges are dispited in good falth, then you agres to pay us all
urdisputed amounts within 30 days of inveico date. The parties will then agree
to work In good falth to resolve the disputed inveiced charges in a timely
:aﬂ(?er. and you agree to pay the remalnder immediatefy upon resolution of
o dispute.

§. ADDITIONAL SPEND

5.1. You shall pay us for any F&B and other services not expressly sat out In
the Event Agresment or the Schedule of Evenis (f applicable) but made
available on request by or on behaif of you during the Event. On or before the
Anival Date, you will confirm to us In writing the names of those attendees who
you consider to be authorised to sanclion additional spend at the Event over
and above the contracied amounts. All our records for additionsl spend
(meeting roam rental, audioivisusl equipment, fiipcharts, F&B functions and
other incldsnials) will be prasented to one of your authorised signatures to be
checked and signed on a dally basis.

6. EVENTPLANNER BONUS PROGRAMME

6.1. The Individual designated in the Event Agreement as the Event Planner
is efigble to ean an Event Planner Bonus for a qualifying event. Only the
Event Planner who s spacifically named in the Event Agreemsnt will be
eligible for this Event Planner Bonus, unless we receive confirmation in writing
signad by you or the Planner (as appcabla) before the Event that some other
person ls to recelve tha Event Planner Bonus,

6.2. The applicable Event Planner Bonus for your Event is specified in the
Event Agreement. Full detalls and rules regarding the Event Planner Bonus
Progmmme are avaflable by visting wwwhiton.com. Hiton HHonors
membership, eaming of polnis and redemption of points are subject to
HHonors Temns and Condifions. The Event Planner Bonus will only bs Issuad
after our receipt of full payment for the Event and in accordance with the Event
Planner Bonus Pragramme mules. For tha avoidance of doubl, no Event
Planner Bonus will be awarded to the Event Planner based on cancsllation
damages or no-show charges.

53. Before the Event Planner Bonus ¢an ba Issued, an acknowlaedgment
form signed by an autherised representative of the Event Planner's employar
must be submitted to us, with such form merely confiming that the employer is
aware of the courtesy belng provided to the Event Planner, and that the
issuancs of the courtesy does not violate the employer's policies as of the date
af lssuance of tho Event Planner Bonuws. We can provide an acknowiadgement
form eccopiable to us.

8.4. You (and the Planner if the Planner is signing this Event Agreement on
your behalf) agres to take full responsibliity for detarmining whether disclosure
of the Event Planner Bonus Is required and for making such disciosure # R is
required. Further, you {and the Planner if the Flanner Is signing this Event
Agreement on your behalf) agree to reimburse us for any fees, costs, Hablities
or :sﬂ%eenses that we Incur should any person claim that disclosure was
ins! nt.
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7.  COMMISSION (APPLICABLE TO AGENTS ONLY)

7.1. Unless spaciiically mentioned otherwise in the Evenl Agreement, we wil
only pay commission o those agencies who are certified members of IATA,
TIDS or HBAA {or simiiar bodies). Commissian will be paid on the bedroom
rate (exclusive of any rebates, housing company fees or cther subsidy) for
each badroom actually occupled and paid for by you or your attendees that
was reseived as part of your established Room Block at the special group
rates as specified in the Event Agreement For the avoidance of doubt, no
commission payments will be eamed by the Plenner based on cancellation
damages or no-show charges.

7.2. The applicable commission that the Planner is eligible to recelve for your
Event Is specified in the Event Agreement. Commission wili be paid enly 1o
ths designated Planner, unless before the commencement of the Event, we
recelve nolice in writing signed by you and the designated Planner that the
commission is io be pald to some gther person or entity.

7.3. Unless specifically mentioned otherwise In the Event Agreement,
commission will be paid In a single payment but only after we receive full
payment for the Event as well as a valld commission invaice. For the
avoldance of doubt, we have no obgation to take any action to collect funds to
be paid as commissions.

74. You (and the Planner If the Planner Is signing this Event Agreement on
your behalf} agrae to take full responsibifty for determining whether disclosure
of tha commission is required and for making such disclosure if & is required.
You (and the Planner if the Plannsr is signing this Event Agreement an your
behalf) further agree to reimburse us for any fees, costs, liabiities or expenses
that we incur should any person clalm disclosure was insufficlent

7.5. If no travel agent/meeting planner/professional conference organiser is
specfiically klentified in the Event Agreement, then you acknowlodge that al¥
{erms and conditions with reganrd to the Event have been negoliated directly
between you and us. If following the final execution of this agreement you elect
to refaln the sesvices of a travel agentmesting plannerprofessional
confarence organiser in order to provide services fo you in support of your
Event, then you acknowledge and agree that any such refantion will be solaly
at your election and al compensation owed to such travel egent/mesting
plannerprofessional conference crganiser shall be pald solely by you.

7.6. For the avoidanes of doubt, you agres that the commission agreed to in
the Event Agreement s for the benefit of the Event set out in the Event
Agresment only and cannot be used by you to create a hinding precedent for
future events at our Hotal or at any othar hotel aperating within the Hifton
Workiwide portfolio of hotals.

8. UTSIDE FOOD AN

8.1. You may nat bring any outside foad or dtink Into our Hotel for use during
your functions/meetings, unless agreed by us in writing and in advance of the
Event.

8. DELIVERIES

9.1. Amangements for delivery of packages should be made through your
designated event manager. Recelving, handiing and shipping charges may
apply. Na packages will be accepted by us that require us to pay shipping
costs, Deliveries will anly be aceepted within 48 hours prior to your Arrival
Date, unless otherwise agreed by us In advance. All defiverles must be
correctly labelled as per our guidelines. To the fidlest extent permited by
applicable law, we shall not be responsibla for any damage to or loss of your
packages.

10. CANCELLATION AND PERFORMANCE POLICIES

10.9. The rates and concessions offered by us in the Event Agreement are
based In part upon the totel revenue anticipatod by us from your agresment to
use 8nd pay for the bedrooms, meeting rooms and funclions as Osted in the
Evenl Agreement. You guarantees that your Event will provide the Tofal
Anticipated Revenue, You agres and understand that In the event of a full
canceollation or lack of performanca by you, we will have lost the opporiunity to
offer your unused faclitias te others either ndividually or as part of anothar
block and we will incur edditional costs In attempting to resel inventory that
was already <old to you.

10.2. As our actual damages would be difficult to determine, you agree to pay
1o us reasonable liquidated damages, plus appficable national and focal taxes,
for full cancellation or lack of pedformance as descibed in the folowing
clauses. The parties agree that the liquikiated damages clauses provided for in
this agreement ars a reasoneble effort by the parfies ko agres in advance on
the damages that we will suffer dus to full cancsllation or lack of performanca.

10.3, Full Canceliation

103.1. Should you cancel your Event for any reason, including
changing your mestingffunction sitz to enother hote, then at the same
fime that you dekver your nofice of canceflation to us, you also agres to
pay us the applicable ful cancellation damages, plus applicable national
and local taxes. The full cancelatlon damagss represent & perceniage of
the Total Anticipated Revenus for yaur Event, and the applicable
payment is determined by based on the date that we receive your nofice
of cancellation. The schedule of full cancellation damages applicable for
your Evont Is set forth [ the Event Agreement.



103.2. All notices of cancellation must be in writing and will take effect
from the dats of our recelpt of both your nofice and the applicable
cancelfatfon damages. We may, in our scle discreton, conskder your
netice of cancellafion to ba invaid and thus may not miease
accommedations held unil payment of the applicable cancelistion
damages is recelved; therefore delay in payment may result In highar
cancellation damages being owed.

10.33. Should you wish fo confirm the atourete calulation of the
applicable cancelation damages payment, you may conlact us and
request that we prepare a statement detaiing the applicable cancsllation
damages payment, plus apphicable national and local taxes. We wil
subiract gdvance payments and deposliis praviously paid by you fo us.

10.34. In addiion to the full cancellation demages dus undaer bis
clause, you must reimburse us for any expenditure incumred by us in
respect of any cancelled booking, including [but nat limited to) any costs,
charges or panaliies as 2 result of having io make consequential
cancelation of our own arrangements with third partias In refation to your

cancelsd Event.
10.4. Performance/Reduction In Numbers

10.4.1. Prior to your Event, we may review the number of requests for
bedroom assignments that have been made by your attendees in order
o compare your obljyations herein with your actual ikely performance,
Shotld it appear in advance of your Event that the actual number of
attendess wil fall below the atiendance we expect hased upan your
resarvad Room Block, we reserve the right to assign altemate
meating/function space commensurate with your reduced space needs
as Indicated by your attendees' requests for bedroom assignments.

10.4.2. Af least 3 businass days pricr to the Arrival Date, you must
nofify us of your final number of atiendees that will be attending your
Event functions.

104.3. [fthe Event Is held, but wa do not reslize the Total Anticipated
Revenue fiom your Event, whether dus to reduction In size of your
meating, drop in attendance, change In F&B funcfions or otherwise, you
agree to pay lo us reasonable iquidated damages, plus applicable
national and local taxes, for your lack of performance. The perfamance
damages applicable to your Event are sel forth In the Event Agreement.

10.44. We will deduct all collscted non-refundable individual deposits,
all coflected early deparre fees, and afl advance payments and
deposits previcusly pakt by you to us from the amount you owe us as
performance dameges.

11. CONDUCT OF EVENT

11.1. To the fullest extent permitied by faw, you assume full responsifity for
the conduct of all persons in attendance at your Event and Kabiity for loss
and/or any damaege done to any part of our Hotel premisas duitring the time of
your Event caused by your employees end temporary workers, agents,
contractors, sub-contractors, as well as by attendess of the Event.

41.2. For the ssfety of persons and properly, no firewarks or incendiary
devices may be used indoors at the Hotel. You also agree that your Event will
not create any unreasanable disturbance to other guests or meefings, such as
excessive nolse, smoke or fog machines, dry ice, confetti cannons, candles,
Incenss, or any activily that generates offensive smells. We resesve the right
to end your Event functions immediately  you do not comply with our
reasonable request to reduce ar efiminate any such disturbance, In which case
you will remain responsible for payment of all contracted chamges related to
your Event and no refunds will be [ssusd to you by us.

12. COMP ICE WITH LAWS

12.1. You agree to comply with all applicable laws and regulations, including
without fimitation, health and safely codes, anti-taworism, antl-commuption, anti-
money laundering laws and regulations, and fire regulations. You sgree to
cooperats with us and any relevant government authority to ensum
compliance with such laws and regulations, In case of doubt with respect to
fire regulations, wa may require that you obtain at your expense a certificate of
compliance from the Jocal fire authorities.

12.2. Given that Hiton Worldwide is headgquariered in the Unfled States of
America, hotels opsrating under the Hilton Worldwide portfofio of brands are
lagally restricted from conducting buslness with any parsons or entities that
ate designated on the U.S. Depariment of the Treasury’s Office of Forelgn
Assets Control {OFAC) List of Specially Designated Nationals and Other
Blocked Persons (including terrorists and narcotics traffickers) (the “OFAC
List’), since such holels and Hilton Workdwide could be determined to have
derived income, directly or indirectly, fram any such prohibiied business
acﬁvﬁes The OFAO Usl can bs found by visiting

mmg&. Au:onihg rcprnant and warrant that you are
curenfy not on the OFAC List, nor on any simiar restricted party listings,
Including those malntained by ather govemments pursuant to applicable
United Nations, regional or national trade or financlal sanctions. If you are
added 1o any such restricted parly list prior ta your Arrival Date, then you must
notify us
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13. CANGELLATION FOR CAUSE

13.1. In addition to any other legal rights and remedies avaiiable to us undar
applicable laws, we may cancsl your Event and this agreement without llabjlity
under any of the following circumstances:

13.11. if we bacome aware of any deterioration in your fnancial
situation such that we reasanably conslder that you may not be in a
position 1o fulfit your express obligations untder the terms of this
agreement.

13.1.2 If advance payments or deposhts are not pak on 2 fimely basis.

13.43. if you, or any of your employees, agents, sub-contractors or
oficers, commit any ilegal act, or act in such a way as is Ikely to
advergely affect the reputation of the Hatel or Hilton Worldwide.

13.1.4. For ofer reasons if we reasonably believe It Is necessary to do
26 In order for us fo comply with our nbligations under applicable laws or
regulations, Including (but not fimited to) if you are added to any
restricted party listings as dascribed In the preceding clause.

13.2 In the ovent that we cancel your Event for cause as provided for under
this clause, then we will be enfitied fo the Event cancellation damages as
provided in the agreement,

14. INDEMNIFICATION

14.1. To the fulest extent permittad by law, you shall at all times be liabls for,
Indemnify, defend and hold hamnless the Hotel and Hitton Worldwide (together
with thek respective owners, managers, panners, subsidiafes, affilates,
officers. dirmctors, employees, servants and agents) (coflectively, the *Hotel
Indemnified Parlles") from and against any and afl claims, 5ability, losses or
damages 1o persons of property, gavernmental charges or fines, penaliies,
costs, legal costs, professknat and other expenses of any nalure whatsesver
(cobectivaly, “Claim(s)") Incurred or suffered by the Hotel Indemnified Parties,
arising out of or In any way connected with your Evant, including, but not
limiied to, Claims arlsing out of the negligence or willful misconduct of your
employees, agenls, contracters, and altendess; provided, however, that
nothing in this Indemnification shall requira you to indemnify the Hotel
Indemnified Parties for that porlion of any Claim arising cut of the sole
negligance or willful misconduct of the Hotal Indamnified Partias.

15. INSURANCE

15.1. You will oblain and keep in force the appropriate Insurance protects you
by providing reasonably commensurate with all activities arising from or
connected to your Event, including, but not imited to, Insurance affording
coverage for public kabliity and properfy damage. Upon sequest, you agree to
provide us with a ¢ariificate or proof of such insurance.

15.2. Please note that obtaining and maintaining approprate insurance that
affords these types of protections shoutd be a benefit to you, as an appropriate
insurance policy should provide coverege to you by paying the Hotsl for
damages that occur during your Event and which you would ctherwise be
required to pay under the indemnffication clause, For Informational purposas
only, single event insurance {sometimes called "private event insurance” or
“speclal event insurance) may be avalable for purchase at reasonable rates,
inchiding from reputable anliine insurance providars. When purchasing single
event insurence, you should select public liabllity and property damage
coverage, for Instance.

15.3. You may, at your option, purchase insurance to cover your personal
prapety, inchiding decarations, special objacts and other proparly. We have
no insurance for, and fo the fullest extent permitted by applicable law, we shafl
notbe ible for, damage to or kss of your proparty. You acceptthe
responsbllily to lnsure the mentioned property.

16. LIMIT OF LIABLITY

16.1. Nothing In this agreement Is [ntended nor shall it be construed as an
attempt by any party to exclude or Bmit its lfabilty for any liability which cannot
be excludad or limited under applicable law, including without limRation Ks
liabiiity for death or personal Injury caused by its negligence or for its fraud or
misrepregentation.

16.2. Notwithstanding any other term of this agresment, our aggregate labllity
rising out of or related to this agreement, whether for breach of coniract,
warranty or undertaking or under any indemnity, n tort, for negligence or
otherwise shall not at any tkne exceed the Total Anticipated Revenus as set
out in the Event Agreement.

17. QUTSIDE CONTRACTORS

17.1. Should you elect to utilise outsid or subcontractors on our
Hotel premises during your Event, you must notify us of your intention fo use
such providers at least 30 calendar days before your Anival Date.

17.2. Your outside contractors must adhers & our reasonable rules (Including
but not imited fo health and safety regulations and niles). We resewve the
night, at our sole discretion, t require any outside contractor to be removed
from our Hotel premises should the outside contraclor fall to ablde by our niles
or applicable laws and ragulations.

17.3. In our sole discretion, we may require that your oulside contractors ()
sign a hold hammless, Indemnification and insurance agresment in the form
currently in use at the Hotel for similar outside contractars, and (i) provide
proaf of insurance in amounts accsplable to us (amounts and typss of




insurance to be determined in our sole discretion based on the fype of
sevicss the autside contractor wik be providing) before the outside contractor
wil be allowed to provide servicas on our Holet premises.

17.4. Wo reserve the right to charge addltional fess based on your specific
needs, Including but not limited to, tabour sureharge for eudio/visusl and
electrical requirements, banner hanging, sign making, and elecirical power.
Should you require any rigging services fer your Event, all such sarvicas must
be arranged through the in-house audioivisual provider of the Hotel and you
wil be responsible for al associatad costs,

18. SECURITY

18.1. If required, In our sole discretion, In order to maintain edequate security
measures In tight of the size andfor nature of your Event, you will provide, al
your expense, securily personnel supplied by a repufable Hcensed i

chligations herein must also be assigned to and assumed by the successor
organisation, subject to our approval. In the event such an essignment is
contemplated, and at lsast 30 days ¥ advanes of the planned close of the
assignment transaction, you agres to nofify us of the entitiss involved. We will
thereafter heve 20 days In which to notify you whether such Intended
assignment is approved.

23.2. Further, the faciities confracted in the Event Agreement, including the
bedrooms and meating rooms, are for your exclusive use. You acknowledge
and agres that this agreement does not ctherwise permit you to sell or re-sell
any of our faciitias In any way.

24. SCELLANEO!

24.1. The parlies agree that for purposes of this agreement and any
amendment or modification thereto, or for any other nolice or communication

agency doing business in the jurisdiction in which we aere localad, which
agency will be subjact to our prior approval. Such securily personnel may not
cary weapons and shall comply with local laws appiicable 1o such security
persannsl.

18.2. In our sole discretion, we may require that your security egency (i] sign a
hold hamiess, indemnification and insurance agreement in the form currently
In uge at the Hotel for security agencies, and (it} prevido proof of insurance in
amounts acceptable to us before the securily personnel will be allowed (o
provide services on aur Hotel premises.

19. PROMOTIONAL CONSIDERATIONS

19.1. We have the right fo review and approve any adveriisements or
promotional materials in conneclion with your Event that specifically reference
the name of the Hotel or a name or logo owned by & subsidiary of Hilton
Worldwide, including, but not limked to: Hilon Hotels & Resorls, Conrad
Holels & Resorts, Waldorf Astoria Hotels & Resorls, Embassy Suites,
DoubleTree by Heton, Hillon Garden Inn, Hampton tan, Hampton Inn & Sultes,
Home2 Suites By Hilton, Homewaod Suites by Hiton, and Hilon Grand
Vacallons. You egree that we may share your Event and Flanner information
with our third party providers who offer suppert services 10 groups holding
mesatingsifunctions at cur Hotel, including audiaivisual sevices, decorators,
florists, and others.

20. IMPOSSIBILITY

24.1. Nefther party shall be responsible for faflure to perforn this agreement if
clreumstances bayond their reasonable contrel (including, but nat Emited to,
acts of God, govemmental authority, declared war in the country in which the
Hotsl is located, or terrorist attacks in the city in which the Hotel is located)
meke i Hlegal or impussible for us to hold the Evenl. The affected party may
terminate this agreement without liabllity upon providing written nofice to the
other party within ten {10) days of any such occurence.

202, if the Event is properly canceled by you due 1o & valid Impossibiity
occumence as d ed above, then upen your written request, we agree to
refund to you all prepald depaosits or advanca payments pald by you to us
without penalty, Iess any expanses we have incurred in preparation for the
Event.

21. GOVERNING LAW AND DISPUTE RESOLUTION

21.1. The parties agree to use their commercially reasonable efforts fo
informally and fimely rescive any dispute concaming any matter related to this
agresment by presenting the dispute to senior representatives of each party
for their discussion and possible resolution In the order set forth hersin;
pmovided, howaver, a dispute relating to infringement of intellectual property
rights shall net be subject to this provisien. All negotiations pursuant to this
clause are confidential and shall be treated as compromise and setfioment
negotiations for pumposes of applicable rulas of evidence. If within a period of
thirty (30) calandar days aftar submission of a disputed mattsr in accordance
with this clauss, the respeclive senlor representatives are unable to agres

upen a resolution of such dispute, then ekher party may gve notice to the
ather party of Its intention to pursue arbitration.

21.2. Arbltration of dispules arising out of or In connection with this ag mt
shall be resoived In the jurisdiction in which the Hote) Is located under the
Rules of Arbitration of the Intemational Chamber of Commerce by one or more
arbitrators appointad in accordance with said Rules. The arbitration shall be
conducted in English and this agreement Wil be govemed by and Intsrpreted
pursuant to the taws of the jurisdiction in which the Hotal is located.

22, COLLECTION/LEGAL FEES

22.1. The parties agree that in the event that any disputa arises in any way
relating to or arising out of this agreement, the prevailng parly in any
arbitration or court proceeding will be enfitled to recover an award of Its legal
fees and costs, plus pre and post judgment interast.

22.2. If wa retain the services of a colloction agency or legal representative to
assistin the collsction of any ameounts due to us under this agresment, you wil
pay all expenses incuired by us In such collection efforts.

23. SUCCESSORS AND ASSIGNS

23.1. The commitments made by you will be binding on your successors and
assigns. 1n the event that you essign, sell, convey, pledge or otherwise
dispose of all or substantially all of your asssts (collectively referred to as en
*assignment’), by operation of law or otherwise, this agresment and the
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beh the parties, signatures sent or recelved by ema¥ wih a scanned
document with signature attached or by facsimile fransmission wil be
conskiored ns anforceable and valid as an original signature by the party
signing.

24.2. The effective date of communications between the parties will be
determined as follows: (1) Communications sent by courisr will be effective as
of the date of recelpt as avidenced by the courier company; (2}
Communications sent by fist class mall {or local equivalent), recorded dalivery
or registerad post shall be effective as of 9:30 a.m. on the second clear day
after the date of posting; (3) Communications sent via facsimlile Wil be
considered effective as of the date and time an the facsimila confirmation
sheet rotained by the sender; and (4) Communications gent by emall will be
effective as of the date sent.

24.3. Any provision in this agreemant that Is held to be fllegal or unenforceabls
in any jurisdiction shall be Inefifective to the extent of such ilegalty or
unenforceabiity wihout invalidating tha remaking provisions of this
agreament, and any such illsgal or unenforceabla provision shall bs deemed
to be restated to reflect as nearly as possible 1o the original Intentlons of the
parties In accordance with applicatle law. The falure by a party to enforca any
term or condition of this agreement does not walve that parly’s right to enforce
that or any other term or condition at any time.



EMBASSY OF THE REPUBLIC OF THE PHILIPPINES
7 4 Y Y HLAE A
TOKYO, JAPAN

NOTICE TO PROCEED

Date: 06 August 2021

Sir:

Please be informed that pursuant to the Notice of Award dated 05 August 2021
issued by the Philippine Embassy in Tokyo, the Conrad Hotel is hereby given this
Notice to Proceed for the procurement of a hotel meeting venue in order for the
Philippine Embassy headed by the Ambassador to host farewell/appreciation
meeting and dinner for the members of the Philippine Olympic Delegation on
Saturday, 07 August 2021 at the private room in Cerise Restaurant located at the
28t Floor of Conrad Hotel, in connection with the Tokyo 2020 Olympics being
held in Tokyo, Japan from 23 July to 08 August 2021 for the total amount of
Twenty Thousand Japanese Yen (JP¥20,000) only, inclusive of taxes and other
lawful charges. o

This Notice is issued in accordance with the requirements of Republic Act No.
9184, otherwise known as the “Government Procurement Act of 2003.”

Head of the Procuring [Entity

Ms. Shweta Punjabi
Assistant Sales Manager
Conrad Hotel, Tokyo
105-7337, Tokyo, 1-9-1 Higashi-Shinbashi,
Minato-ku, Japan
Tel.No.: +81-3-6388-8000/+81 3 6388 8255
Email: shweta.punjabi@conradhotels.com
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