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BIDS AND AWARDS COMMITTEE
BAC RESOLUTION NO. 2026-010A

RESOLUTION RECOMMENDING, AD REFERENDUM, THE AWARD OF CONTRACT
THROUGH GPPB RESOLUTION NO. 28-2017 TO THE IMPERIAL HOTEL FOR THE
LEASE OF VENUE FOR THE COMMEMORATION OF THE 128™ ANNIVERSARY OF
THE PROCLAMATION OF PHILIPPINE INDEPENDENCE AND THE 70™ ANNIVERSARY
OF THE NORMALIZATION OF PHILIPPINES-JAPAN DIPLOMATIC RELATIONS

WHEREAS, the Embassy of the Republic of the Philippines in Tokyo, Japan (Embassy),
intends to hold a modest celebration commemorating the 128" Anniversary of the
Proclamation of Philippine Independence and the 70" Anniversary of the Normalization of
Philippines-Japan Diplomatic Relations on 9 June 2026;

WHEREAS, the Embassy will welcome approximately two hundred (200) Japanese
government officials, members of Diplomatic Corps and representatives of the business
sector, the academe and members of the media during the celebration, thus, the Embassy
needs the services of a qualified company which can provide professional photo and video
services to properly document the event;

WHEREAS, the lease of venue for the commemoration of the 128™ Anniversary of the
Proclamation of Philippine Independence and the 70" Anniversary of the Normalization of
Philippines-Japan Diplomatic Relations (project), with an Approved Budget for the Contract
(ABC) of Three Million Six Hundred Fifty Thousand Japanese Yen (JPY3,650,000.00) is
included in the Embassy’s Supplemental Annual Procurement Plan for Fiscal Year 2026,
chargeable against the Embassy’s General Fund — Cultural Section’s Funds;

WHEREAS, under the “Guidelines for the Procurement of Goods and Services,
Infrastructure Projects, and Consulting Services to be Procured and Performed Overseas,”
as approved under GPPB Resolution No. 28-2017 dated 31 July 2017, the procurement of
any goods, services, infrastructure or consultancy project, regardless of amount, can be
conducted by sending out Requests for Quotations (RFQ) to at least three (3) suppliers,
contractors or consultants of known qualifications, and receipt of one (1) quotation would be
sufficient to recommend award of the project;

WHEREAS, under the same Guidelines, Foreign Service Posts are no longer required to
post their procurement activities on the PhilGEPS website until the corresponding facility
has become available through the PhilGEPS Modernization Project, and the requirement of
advertisement of procurement projects through newspapers have been dispensed with, as
well as documentary requirements are relaxed to take into consideration the usual trade
and business practices of the host country;

WHEREAS, for the procurement for the lease of venue for the commemoration of the 128"
Anniversary of the Proclamation of Philippine Independence and the 70™ Anniversary of the



Normalization of Philippines-Japan Diplomatic Relations, the Philippine Embassy requested
quotations from reputable hotels, namely the Imperial Hotel, the Prince Hotel and the
Okura;

WHEREAS, based on the Abstract of Quotations, the Imperial Hotel submitted the lowest
calculated and responsive bid in the amount of Three Million Four Hundred Forty-Four
Thousand One Hundred Fifty Seven Japanese Yen (JPY3,444,157.00). The Prince Hotel
failed to submit a response within the deadline set in the Request for Quotations (11 May
2026), and the Okura responded that they do no not have any availability on the date of the
event;

NOW, THEREFORE, in light of the foregoing considerations, WE, the Members of the Bids
and Awards Committee, hereby RESOLVE to RECOMMEND to the Head of the Procuring
Entity (HOPE) of the Philippine Embassy in Tokyo, Japan, to award the contract for the
procurement of lease of venue for the commemoration of the 128" Anniversary of the
Proclamation of Philippine Independence and the 70" Anniversary of the Normalization of
Philippines-Japan Diplomatic Relations, to the Imperial Hotel for the total amount of Three
Million Four Hundred Forty-Four Thousand One Hundred Fifty Seven Japanese Yen
(JPY3,444,157.00).

Adopted this 15" day of May 2026 in Tokyo, Japan.

CHRISTIAN L. DE JESUS
Chairperso

) 2/
MA? FATIMA G. QUINTIN
_ Vice Chairpgrson Member

E;ARELL ANN R. ARTATES

Member

roved: .
LENE J. GAR -ALBM
Ambassador
Head of the Produring Entity

Date Approved: 15 May 2026




NOW, THEREFORE, in light of the foregoing considerations, WE, the Members of the Bids and Awards
Committee, hereby RESOLVE to RECOMMEND to the Head of the Procuring Entity (HOPE) of the
Philippine Embassy in Tokyo, Japan, to award the contract for the procurement of lease of venue for the
commemoration of the 128" Anniversary of the Proclamation of Philippine Independence and the 70"
Anniversary of the Normalization of Philippines-Japan Diplomatic Relations, to the Imperial Hotel for the
total amount of Three Million Four Hundred Forty-Four Thousand One Hundred Fifty Seven
Japanese Yen (JPY3,444,157.00).

Adopted this 15" day of May 2026 in Tokyo, Japan.

CHRISTIAN %E JESUS
Chalfperson

ALVINC. MALASIG FATIMA/G. QUINTIN

Vijee Chairperson Member
DARELL ARN R. ARTATES RO T.B/QUINTIN

Member l%embe

proved;

ENE"J. GARCIA*ALBANO
Ambassado
Head of the Procufing Entity
Date Approved: 15 May 2026

NAME INITIALS
Vice Consul AO MIA Rulloda A
BAC-Secretariat, Head /

CO JC Disomimba

BAC Secretariat, Member Q

PO MKCP Garcia f"@é
BAC Secretariat, Member

LO JR San Jose

(5.
BAC Secretariat, Member 7):/{7
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NOTICE OF AWARD

Date: 19 May 2026

Madam:

Please be informed that, upon the recommendation of the Bids and Awards
Committee (BAC) of the Philippine Embassy in Tokyo, Japan, as contained in its
Resolution No. 2026-010A dated 15 May 2026, the Philippine Embassy in Tokyo is
awarding the following procurement to the Imperial Hotel:

Product/Service Total Cost (inclusive of taxes and
other lawful charges)

Lease of venue for the commemoration of

the 128+ Anniversary of the Proclamation Three Million Four Hundred
of Philippine Independence and the 70~ | Forty-Four Thousand One Hundred
Anniversary of the Normalization of Fifty-Seven Japanese Yen
Philippines-Japan Diplomatic Relations (JPY3,444,157.00)

Implementation of the above is subject to existing accounting and auditing
requirements and the signing of a contract.

Very truly yours,

g ot ez

-ALBANO
assador
Head of the Procuring Entity

Ms. AYAKO MARUNO
Deputy Director, International Sales
Imperial Hotel
Tokyo, Japan



Madam:

NOTICE OF AWARD

Date: 19 May 2026

Please be informed that, upon the recommendation of the Bids and Awards Committee (BAC) of
the Philippine Embassy in Tokyo, Japan, as contained in its Resolution No. 2026-010A dated 15
May 2026, the Philippine Embassy in Tokyo is awarding the following procurement to the

Imperial Hotel:

Product/Service

Total Cost (inclusive of taxes and other
lawful charges)

Lease of venue for the commemoration of the

Philippines-Japan Diplomatic Relations

128" Anniversary of the Proclamation of Three Million Four Hundred Forty-Four
Philippine Independence and the 70t Thousand One Hundred Fifty-Seven
Anniversary of the Normalization of Japanese Yen (JPY3,444,157.00)

implementation of the above is subject to existing accounting and auditing requirements and the

signing of a contract.

Ms. AYAKO MARUNO
Deputy Director, International Sales
Imperial Hotel
Tokyo, Japan

Very fruly yours, W
ENEY. RCQZBANO

Anjbassador
Head of tite Procuring Entity

NAME INITIALS

DCM CL De Jesus
BAC Chairperson

Consul AC Malasig
BAC Vice Chairperson
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Consul FG Quintin /
BAC Member

Consul RD Quintin
BAC Member

Consul DAR Artates
BAC Member

Vice Consul and AQO MIA Rulloda
BAC Secretariat Head

CO JC Disomimba
BAC Secretariat, Member

PO MKCP Garcia q
BAC Secretariat, Member

LO JR San Jose
BAC Secretariat, Member

T




A, S Y
drd o
{iif@ o
\“,‘3\&,\ X VAl

7y Sales Department
Imperial Hotel. Ltd
1-1-1, Uchisaiwaicho, Chiyoda-ku, Tokyo

Main Tel: (08)3504-1111

IMPERIAL HOTEL
TOKYO

Agreement for Banouet Reservation

Name of Banquet

128th Anniversary of the Proclamatien of Philippine Independence and 70th Anniversary of the Normalization of Philippines-Japan Diplomatie Relations

Purpose of Banquet

Reception

Time and Date/
Venue/
Number of Guests

Date Venue Time Styvle Number of Guests
June 1, 2026 Ohgi Room 16:00~17:00 | Food Tasting 4
June 9. 2026 Hikari Room 17:00~18:30 Cocktail- stangding buffet 200

Contact Information
(Billing address)

Company Name |EMBASSY OF THE REPUBLIC OF THE PHILIPPINES

Division

Contact Person

Ms. Fatima G. Quintin

- Address/Zip Code
Telephone Number

|5-15-5 Roppongi, Minato-ku, Tokyo
03-5562-1588

Partial Payment

You shall pay us JPY as Partial Payment by

* Tf you fail to pay the Partial Payment by the said due date. we shall deem yousreservation to be

cancelled and we will charge you a penalty (equal to the amoupt-spetified in the below Cancellation clause).

Advance Payment

—

.,--"’—’._'f.-'.

You shall pay us the total amount of the Esti mfﬁﬂ'ﬁ;;rge, minus any Partial Payment, or the
amount of JPY as Advarce Payment by .
*If yogm v ihe Advance Payment by the said due date. we shall deem your reservation to be

~cancelled and we will charge vou a penalty (equal to the amount specified in the below Cancellation
clause, minus any amounts already paid as Partial Payment).

Terms of Payment

Notwithstanding provisions of the Regulations, you shall pay the total charge related to the
Banquet Hall rental (minus any amounts credited as Partial Payment and/or Advance Payment)
by the following date, either in cash or by credit card. * Fridayv, Julv 31, 2026 .

Any excessive costs will be settled by credit card authorization form post event.

If you cancel your reservation, or if you postpone the date of the Banquet, we will bill you a

Cancellation Cancellation Charge or Postponement Charge. In such cases, all or a part of any Partial Payment
and/or Advance Payment will not be returned vou.
Regulations Regulations are on the reverse side of this Agreement.

Special notes

Date:

PHILIPPINES

Sirnatuye:

title: Ambassidor

We hereby agree to the Regulations of this Hotel (as stated on the reverse of this form) as if set forth above.

Companv Name: EMBASSY OF THE REPUBLIC OF THE

Address® 5-15-5 Roppongi, Minato-ku, Tokyo

name: HE. Mjlene J. GAILCIA-ALBANO

Imperial Hotel. Ltd
1-1-1, Uchisaiwaicho, Chiyoda-ku. Tokyo

byt

name: Ayako Maruno
title: Deputy Director, International Sales




Regulations
The Imperial Hotel raaintains General Rules for the Use of Banquet Halls formulated to prepare and eater for all kinds of banquets to the best luterest and satisfaction of
banquet hall patrons and (beir guests. The client is cordially requested to note and comply with the provisions of the Rules stipnlated below when orderiag our banquet services

Article . Banquet Hours and Services
1. Kindly make all necessary arrangements in advance with hotel staff, to assure that the use
of the banquet hall and related services, including the preparation and removal of banquet
facilities and supplies, will be completed within the predetermined span of time.

2. Please comply with other rules of our hotel, enforced for the sake of more satisfactory
utilization of our banguet services,

3. Consequently, when the use of the banquet hall and related services exceed the agrecd
hours. additional charges will be required. However, there are occasions when we may not

be able fo comply with requests for an extension.

Article 2, Partial Payments

1. Upon receipt of your reservations, we may request that yon kindly make partial payment
and specify the time for settlement of the rerasining paymeats.

2. The amount of said partial payment will be determined according to the specifics of your
banquet.

3. You shall make advance payment of the totel estimated charges or the amount we specify
by the day we specify.

Article 3, Terms of Payment

1. Please note that the charge for the banquets (or the balance of the total charge less deposi
or payment) must be settled within 20 days after the banquet, either by paying at the receptior
desk or by bank transfer.
2. A surplus in the dep
date. .
Article 4. Cancellation and Postponement Charges

‘When you cancel or postpone your reservation for your banquet. you will be requested to pay
the following charye:

Date of Cancellation or Pastponement Cancellati
Contract date to 181 days before the day of
event

180-121 days before the day of event

it or advance payment will be refunded within 20 days of the banqu

4nd Postp Charges

10% of the Conference Room Charge

30% of the usual room charge

120-91 days before the day of event 5(% of the usuat room charge

2. Kindly note that in the cvent of any damage of any of the articles roenticaed in the
preceding article, you or any person assigned to cater for your banquet will be required to
repair the damaged article or pay for the consequential damages,

Artlcle 8, Policy on Use of Vendor

With prior consent of our hotel, the vendor you have directly appointed msy also conduct

ar for & ions and other requirements, provided thar the bote! policy is
followed as to the manner of bringiug in and taking out of equipment or goods, the size of
signboards, and method and location of installation.

Article 9. Prohibited

1. Please refrain from any of the following, all of which are forbidden.

(1) Possession of pet animals such as dogs, cats and birds:

{2) Possession of inflammable or other dangerous substances;

(3) Possession of malodorous substance;

(4) Any conduct running counter to the laws, public order and custom or causing a nuisance
to other guests of our hotel;

(5) Entertainment that causes loud noise and/or vibrations;

(6) Relocation of fixtures;

{7} Use of the banquet hall for any other purpose than that specified and agreed upon in maki
the rescrvation;

(8) Any other act forbidden by law and ather regulations;

(9) If an attendec al a banquet, ctc., shows signs of a gious di which may
affect the health of others, we may refuse the use of our facilities.

2. Ifa customer wishes to ettend a banquet, etc,, and falls under the bclow-mentioned (1,2,3
forbidden categories: we will cancel such appl even if the app has already
provisionally received permission or further seeks to make application for the use of our facil
Kindly note alt of the following are forbidden,

(1) Applications from organized crime syndicales:

{(2) Applications from extremist groups.

(3) Applications from anti-social groups.

Should a representative person rake application on behalf of any forbidden group, as designe
by the Prefectural Public Safety pursuant to the Act on Prevention of Unjust Acts, by Organiz
Crime Group Members or any other anti-social groups (epacted March 1, 1992) we may refus
to accept it.

3. Ifa customer or any attendees of the banquet, ete. fall under the following circumstances,
we may refuse to accept a reservation for our Banquet Halls. Even if a temative reservation o,
i dy been made for = Banquet Hall, we may refuse service if it is discovere

s )

Day of event

all reserved banguct services.
<~ In addition to the above. we shall include in billing any sctual expenses that may have bee
incurred prior to cancellation, including, without limitation, production costs.

#: For “estimated charges™, the mos! recent estimate will be applied.

% Depending on the purpose of the function, you may be requested to agree to a contract
different from the above,

% Cancellstion and postp charges are sct based on the possibility of a resale after a
definite cancellation has been received,
Article 5, Food and Drinks

Please notify hotel staff of the number of guests' meals and drinks at least seven days before
the banquet. All amrangements will be finalized afler this time. Also, please notify our stalf of
the finel, definite number of meals and drinks. not later then noon three business days (excep
Saturdays, Sundays and holidays or earlier. depending on the order) before the banquet. Even
if the number of actual guests is smaller than the final definite number of meals and drinks,
we will charge the estimated t. When the ber of fing guests exceeds the
estimate, additional charges will be required.

In addition, we shall include in billing any actual expenses that have slready been incurred at
the time clients inform hotel staff of any changes to the order.

Generally, bringing outside foodstuffs into a banquet is prohibited. However, if bringing
outside foodstuffs is absolutely essential for the purpose of your event, pleage be aware that
We require separate consent to a memorandum that sets forth pledges concerning compliance
with food hygiene measures normally used by the Hotel and the quality standards employed
by the Hotel, If wi are unable Lo obtain consent to this memorandum, or are unable to receive
cooperation concerning the instructions from the Hotel which we request the guests to comply
with from the perspective of safety gt , please d in advance that we may
refuse hanquet usage.

Please be sure 10 inform hote} staff by noon seven business days before the banguet of any
food allergics.

# Food contamination may inadvertently occur during food preparation since a variety of
foodstuffs are prepared in the same kitchen.

Article 6, Arrangemeats for Decorations and Entertainment

1. We would recommend you to assign our bote} partner vendors for any decorations, flower
arrang, , scoustics, lighting, entertainment, music, receptions, or any other equipment
or services needed for your banquet.

2. When clicnts assign a non-hotel pariner veador, kindly obtain the consent of the hotel in
advance in order that arrangements may progress smoothly, In such cases, your vendors will
be reguired to follow hotel policy in order to prevent dsmage to hotel property and to
¢oordinate with other customers’ schedules,

a

# ¢f, carrying ilems in-out, setting up signboards. decorations or entertainment equipment, etc.

Moreover, if the hotel assumes the necessity for hotel staff to offer direct guidance to client
assigned vendors, an additional atiendant charge will be added,

Article 7. Damages

. We request that you and alt persons assigned to cater your banquet, including any vend
directly appointed by you, take good care nol to cause any damage to the buikdi
carpets, walls, ceilings furniture and fixtures of our hotel.

£ €3,

80-61 days before the day of event 80% of the usual room charge
) 50% of the estimated charges for
60-31 days before the day of event alix ed banguet services op has al
70% of the estimated charges for
30-11 days before the day of event oll reserved banauet services
10-1 days before the day of event ute ke elstunnted cha:\'ges L
all reserved services
Total estimated charges for

that eny of the follomng circumstances apply:
(1) If the customer has engaged in illegal activities or similar actions, or if the Hotel determin
that the customer may engage in illegal activities or similar actions.
(2) IT the customer has engaged in activities that damage the Hotel's reputation, or if the Hote
determines that the usc of our Banquel Halls by the customer may damage the Hotel's reputat
(3) Any other circumstances similar to the preceding items,
4. 1f the Hotel determines that there is a substantial risk of inconvenience or annoyance to
other guests or neighboring areas due 10 protests, harassment. etc.. at the implementation of
your banquet or any other event, we may refuse to accept a reservation for our Banquet Halls
Even if a tentative reservation or application has already been made, we may refuse usc of the
Banquet Halls if we found such circumstances.
Article 10. Cancellation of Reservation
Should any of the followings occur, we may cancel your reservation.

(1} Customers or guests attending banquets, etc. {1 through 9) who centravene or who threatc
to contravene the terms of this Agreement, and in particular the following No. 2 & 3.
(2) Application fee: please note that if you fail to make advance payment, or pariial payment,
by the specified cut-off date, we may cancel your reservation. and request that you pay a sum
equivalent to the losses that we incur in the event of such cancellation, If ap incident relating
the preceding article {9) forbidden acts occurs. which results in cancellation of the reservation
for the banquet. etc.. again you may be required 1o pay for any damages.
(3) An act of God: when a banquet hall is rendered unavailable due to natural disaster or to as
other reason beyond our control, in no event shall we be liable for any damages due to such a
cancellation,
Article 11, Others
(1) Kindly be advised that in the cvent of a natural disaster or other emergency relsted to the
safety of guests and customers, we may make an emergency broadeast during a banguet.

(2) In the Uchisaiwaicho district of Chiyoda-ku, where the Traperial Hotel Tokyo is located, a
redevelopment project is ongoing, including a plan to renew our buildings. During this
construction period, noise, vibration, and road restrictions may occur temporarily. We would
appreciate your kind understanding in this regard.
Article 12. Validity of this Agreement

In the event of changes. revisions or any other relevant modification with respect to this
Agreement. we confirm that we have agreed to the contents of this Agreement and obtained it
advance in wriling or by ¢-mail the consent of the other party.
Article 13, Changes to the Terms

1. These Terms fall under the terms and conditions of the Civil Code of Japan. Each of thest
Terms shall be amended in accordance with the provisions of the Civil Code if there are
reasonoble grounds that conform to the g 1i of the

2. Changes to these Terms will apply from the date of effect specified at the time of

bli by posting the of the revised provisions on the Company’'s designated

website. In the event of any such change to these Terms, the customer will be potified

in writing or by e-mail of the relevant changes.
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NOTICE TO PROCEED

Date: 25 May 2026

Madam:

Please be informed that pursuant to the Notice of Award dated 19 May 2026 issued
by the Philippine Embassy in Tokyo, the Imperial Hotel is hereby engaged to
provide a venue for lease for the commemoration of the 128" Anniversary of the
Proclamation of Philippine Independence and the 70™ Anniversary of the
Normalization of Philippines-Japan Diplomatic Relations, to be held on 9 June 2026,
for the total amount of Three Million Four Hundred Forty-Four Thousand One
Hundred Fifty-Seven Japanese Yen (JPY3,444,157.00), inclusive of all lawful
charges.

This Notice is being issued in accordance with the requirements of Republic Act No.
12009 or the “New Government Procurement Act”.

Very iflly yours,
ENE J. GARCIA-ALBANO
mbassador
ead of the Procuring Entity

Ms. AYAKO MARUNO
Deputy Director, International Sales
Imperial Hotel
Tokyo, Japan



NOTICE TO PROCEED

Date: 25 May 2026

Madam:

Please be informed that pursuant to the Notice of Award dated 19 May 2026 issued by the
Philippine Embassy in Tokyo, the Imperial Hotel is hereby engaged to provide a venue for lease
for the commemoration of the 128" Anniversary of the Proclamation of Philippine Independence
and the 70" Anniversary of the Normalization of Philippines-Japan Diplomatic Relations, to be
held on 9 June 2026, for the total amount of Three Million Four Hundred Forty-Four Thousand
One Hundred Fifty-Seven Japanese Yen (JPY3,444,157.00), inclusive of all lawful charges.

This Notice is being issued in accordance with the requirements of Republic Act No. 12009 or the

“New Government Procurement Act”.
Veryy yours, -« a ; 2

LENE J. GARCIA-ALBANO
Anmbassador
Head of the Fjrocuring Entity

Ms. AYAKO MARUNO
Deputy Director, International Sales
Imperial Hotel
Tokyo, Japan

NAME INITIALS
DCM CL De Jesus .
BAC Chairperson !’q

Consul AC Malasig v
BAC Vice Chairperson V
Consul FG Quintin 4

BAC Member b
Consul RD Quintin o
BAC Member
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BAC Member

Vice Consul and AO MIA Rulloda
BAC Secretariat Head /“
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BAC Secretariat, Member C,j\ /
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